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. UBND TINH BINH DINH CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TY TNHH LN HA THANH Péc 1p — T do — Hanh phic

S&:/#0QT-FM/CoC-LNHT Vin Canh, ngay ("thing 3 nam 2023

_ QUY TRINH KIEM SOAT
CHUOI HANH TRINH SAN PHAM FM/CoC

Can cr b nguyén tic quan ly rimg FSC Viét Nam V1.0;

Can cur Ludt lam nghiép cé hiéu luc thi hanh ngay 01 thang 01 nam 2019;

Can ¢ Nghi dinh 156/2018/ND-CP ngay 16 thang 11 ndm 2018 cia Chinh phi vé
Quy dinh chi tiét thi hanh mot s6 diéu cta luat 1am nghiép;

Can cur thong tu s6 26/2022/BNNPTNT ngay 30 thang 12 ndm 2022 cua B Nong
nghiép phat trién nong thon vé viée Quy dinh vé quan ly, truy xudt ngudn gbc lam san;

Can ctr Quyét dinh sé 27/QD-LNHT ngay 09 thang 02 nam 2017 vé viéc Ban hanh
Chure nang, nhiém vu cua cac phong ban va don vi co s¢ truc thudc;

Can cit vao quyét dinh s6 209/QD-LNHT ngay 14 thang 4 nam 2023 vé viéc kién toan
ban thue hién chung chi rimng FSC.

Cong ty TNHH Lam nghiép Ha Thanh xdy dung Quy trinh kiém soat chudi hanh
trinh san pham FM/CoC gb tir rimg ¢6 chimg chi FSC cua Coéng ty khi dugce cip ching chi
cu thé nhu sau:

- Tén Cong ty: Cong ty TNHH Lam nghiép Ha Thanh.

- Nguoi chiu trdch nhiém chinh: Ong Pham B4 Nghi — Giam déc Cong ty.

- Nguoi chiu trach nhiém tai ctra rimg: cic 6ng, ba thude Td giam sat khai thdc truc
thuéc Cong ty hoac cap Tram.

I. Van chuyén va ban nhitng sin phim dwgc chirng chi ciia FSC

1. Nhitng quy dinh @é duy tri viéc nhin dang riéng cic nguyén liéu dwge chirng
chi cua FSC:

Dé kiém soat va quan ly chat ch& g tir rimg duoc cép ching chi cin phai thuc hién
cac cong viéc cu thé sau:

+ Cén ctr hd so thiét ké khai thac, gb khai thdc tir rimg ¢6 chimg chi duoc nghiém thu
va xép dong riéng ngay tir bai [ (cura rimg).

+ Panh déu son 1én gd trén xe vén chuyén dé nhan dang. Tai bai gd FSC phai co
bang chi dan ghi rd khoi lugng, ching loai gb dugc khai thac tir rLrng, ¢6 ching chi FSC.

+Tb gmm sat khai thac ¢6 trach nhiém bao v¢ san pham g0 cho toi khi dugc bdc 1én
xe van chuyén giao cho khach hang.

+ Gb ¢6 FSC van chuyén dén diém tap két dé giao cho khéch hang duoc boc lén timg

xe riéng, dugc buoe cap hogc diy nilon cin than. Trén xe van chuyén go FSC duge din the
nhan dang duoc in trén gidy c6 do bén cao va khong tham nude dugce thiét ké c6 logo cua

FSC vamia s6 FSC cna cong ty.



FSC
GFA-FM/CoC - 004800

2. Nhirng quy dinh dé ghi lai khéi lwgng ciia nhirng san pham dwgc ching chi
trong ban ké khai (nhirng bi tip trung san pham) va ban:

Sau khai thic t nghiém thu san pham ciia Cong ty (gom dai dién nguoi khai thac, To
giam sat khai thac (hodc cap tram), phong Ké toan - Tai chinh, phong Ké hoach ctia Cong
tv) thue hién nghiém thu san pham ghi o khéi lugng vao phiéu xuit kho va hé théng 50
sich ké toan theo dai.

3. Nhirng quy dinh vé xuiat héa don va vin chuyén cia cic sin phz:lm duoc
ching chi FSC:

- Phiéu xuat kho va hoa don ban hang (héa don gia tri gia ting VAT) phai dugc ghi
rd khdi luong, chung loai g6, 16, khoanh, sb hiéu xe véan chuyén; Hod don duoc luu giir tai
phong Ké toan Tai chinh cta céac déng ty.

- Phiéu xuét kho duoc déng dong thoi 2 dau FSC nhu sau

MA SO CHUNG CHI RUNG

GFA-FM/CoC - 004800 GO FSC 100%

- Hoéa don ban hang (hoa don gia tri gia tang VAT) phai c6 dau ma s6 thué ctia don vi
ghi ma s ching chi rimg FSC ciia cong ty 1a: GFA-FM/CoC — 004800 C6 “Bing ké lam
san” do co quan c6 thim quyén sé tai xac nhan vé ching loai g, noi khai thac, quy cich,
khéi luong vén chuyén, tuyén duong van chuyén, noi giao gb va thoi gian van chuyén theo
ding quy dinh tai Can cir 26/2022/BNNPTNT ngay 30 thang 12 nim 2022 ctia B Nong
nghiép phat trién nong thon vé viéc Quy dinh vé quan ly, truy xuat nguén goe 1am sén.

4. Nguoi chiu triach nhiém vé bai tip két, van chuyén, giao nhin sin phim

4.1. Nguoi chiu trach nhiém vé gd dugc tap két tai bai gb: To giam sat khai thic.

4.2. Ngudi chiu trach nhiém nhéap gb: Khach hang ky hop déng mua go vdi cong ty.

4.3. Ngudi chiu trach nhiém giao g cho khach hang: Cdn bd phong chuyén méon

4.4. Nguoi chiu trach nhi¢ém van xudt, vin chuyén g0:

Pon vi thi cong thuce hién hop dong thué khai théic, c6 ding ky bién sd xe dé van xudt
van chuyén. G6 duge tap két tai bai gd phai ¢6 bién logo gd FSC cim trude déng gd, Té
giam sat khai thac (hodc cédp tram) cO trach nhiém trong coi bao vé san phim dén khi giao
xong cho khach hang boc 1én xe van chuyén di.

Khi van chuyén gd don vj thi cong co trach nhiém lip ho so, thi tuc vén chuyén theo
quy dinh hién hanh cia Nha nuée vé van chuyén lam san; bao quan san pham dén co s¢ ché
bién va hoan toan chiu trich nhi¢m vé s6 lugng, ching loai gd da nhan khi van chuyén trén

duong di.



5. Hinh thuc/ho so dugc sir dung dé van chuyen va ban nguyén li¢u duge chirng
chi FSC Yéu cau bat budce (tom tat ho so sir dung va bao quan ching):
+ Hop dong mua ban go.
+ Hop dfmg van chuyén vai dbi tac van LhuyCH g0.
+ Phicu xuét kho (ghi ro khoi luong, loai gd, ky hiéu xe van chuyén; ¢ dong du cac
ddu: ma s6 thué, ma s6 FSC (GFA-FM/CoC - ()04800) dau gd FSC 100%).
+ Hod don ¢6 diy du cac thong tin vé ma sé thué, ma s6 FSC (GFA-FM/CoC -
004800) va ghi g,o I'SC IO()'/()
+ Déi chiéu két qua go g,mo cho khach hdngj
+ Thanh Iy hop dong ban gd, van chuyén go.
+C6 h¢ théng s6 sach theo dai riéng gb duge cap chimg chi tir khi khai théc cho toi
khi g6 dugc giao cho khach hang.
+ Ho so dao tao cho can bo.
+ Bdo cao thong ké hang nam.
Ghi chii: Cong ty sé& chi xudt héa don g§ FSC dbi vai cac don vi ¢6 nhu cau sir dung
20 FSC FM va cic nha méy c6 ching chi CoC. Thong tin nay dugc kiém ching bing chirng
chi CoC va yéu ciu vé viéc mua gd c6 ching chi FSC tir cac dbi tac.
I1. Bio quin ho so
1. Quy dinh v& giir ho so lién quan dén chirng chi
Ho so ban g dugc luu giit tai phong K& toan - Tai chinh, Ké hoach ctia Cong ty 20
nim theo phap luat Viét Nam, bao gdm ca hd so khai thac, ban, vin chuyén, dao tao, théng
tin chung...
2. Quy dinh vé swu tip cic dir liéu danh gia hang nam cho nhirng ngwdi dinh
gia cia GFA Certification
- C6 hé théng sb sach theo doi riéng g§ duoc cip chimg chi tir khi khai thic cho t6i
khi gb duge giao cho khach hang.
- Hang quy thong ké tap hop sé liéu phén biét rd gb ¢6 chimg chi voi gb khéng cé
ching chi tai Cong ty xuét ban cho khéch hang.
- Hang nam, vao cudi nim Cong ty c6 bao cio thong ké cu thé khdi luong gd ¢6
chirng chi ban cho céc khéch he‘mg
- Céc hd so vé viéc ban gd ¢6 ching chi lubn sin co va luu giir tai phong Ké toan -
Tai chinh, phong Ké hoach va phong Ky thuat Tong hop ctia Cong ty.
3. Ngudi ¢6 trach nhiém giir hé so
- Ba: Pham Thi Quy Huong — Ké todn truong;
- Ong: Nguyén Anh Tuin — Truéng phong Ké hoach.
4. Yéu ciu bit buje: Téom tit cac tai liéu duge sir dung va bio quan.
- Ho so thiét ké khai théc:
+ Quyét dinh giao chi tiéu ké hoach khai thac rimg trong cia UBND tinh.
+ K¢& hoach khai thac ctia cong ty: chi tiét dén timg 16 khoanh, dién tich, nam trong.
+ Hb so thiét ké: C6 dur cac thong tin vé 16 rimg khai thac va ban dé cac 16 rimg, quy
trinh ky thudt khai thac, van xuét, du toan nhan cong; Ho so ¢ phé duyét cta gidm déc

Cong ty.
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+ Ho so giao rirng khai thzic: Bao g6m bién ban ban giao hién trudng khat thac ¢é cac
so liéu cu thé vé 16 khai thac nhu s6 ciy hién con, duong kinh (D1.3), chiéu cao (Hvn), san
lugng ban giao khai thac; hop dong khai thac, hop dong mua — ban g6 khai thic tir ring
trong. Khi khai thac xong c¢6 bién ban nghi¢m thu ndi bd san phim cta T6 giam st khai
thac (hoac cfip tram) va bién ban kiém tra nghiém thu san phém khai thac cua can bo kiém
lam dia ban.

- Phiéu xudt kho kiém van chuyén ndi bo kém theo 1y lich go: Ghi rd g6 dugc khai théc
tir 16. khoanh, khoi luong giao, loai g5, sO hiéu xe van Xuét ngay giao g5 va van chuyén; co
dong du cac dau: ma s6 thué, ma sb FSC, dau gd FSC 100%); khi giao g0 xong co xdc nhan clia
ngudi van chuyén va bén mua gb vé céc dic tinh nhu trén.

- Hoa dom ban hang: Trong hoa don GTGT dam bao day du cac thong tin theo yéu
ciu vé sir dung hoa don ciia BO Tai chinh Viét Nam.

II1. Pao tao

1. Quy dinh vé dao tao

+ Nhimg ngudi tham gia trong hé thong giam st chudi hanh trinh san pham
FSC/CoC bat buc phai c6 bang chuyén mon nghiép vu va phai duge dao tao qua 16p tap
huén vé FSC/CoC.

+ Pi qua 16p dao tao: Vao chu ky thuong nién it nhat mdi ndm 01 lan hodc duge dao
tao mai.

+ Dia diém: Tai Cong ty TNHH Lam nghiép Ha Thanh.

+ Dbi tugng dao tao: Té giam sat khai thac (hodc cp tram), cdc can bd theo doi
FSC/CoC tai phong Ké hoach, Ké toan, K§ thuat — Téng hop ctia Cong ty.

2. Ho so tap hudn (Yéu té bét buje):

Cac ho so duge bao quan trong 5 nim phai ¢6 sin dé dua cho doan danh gia GFA
xem nhimg lan di dao tao (ngay, ngudi tham dy).

IV. Sir dung tén thuwong mai:

Khi sir dung tén thuong mai phai tuén tha cac quy dinh va cac yéu ciu dan mac trén
san phim ctia FSC; FSC-STD-40-201 v2-0 va céc yéu ciu dé sit dung quang cdo tén thuong
mai FSC cha nguoi gitr chirg chi; FSC-STD-50-201 v2-0.

1. Dan nhin trén san phi?im (Yéu ciu bat budc):

Ba: Pham Thi Quy Huong — Ké toan trudng la ngudi chiu trach nhiém vé dan méc
trén san pham, 1a ngudi c6 kha ning, phidm chat, c6 bi¢n phap va da dugc dao tao cho trach
nhiém nay.

2. Trinh cho GFA Certification GmbH (Yéu ciu bit bugc):

Tét ca viéc sir dung tén thuong mai cia FSC/GFA cho viée dan nhan méc Ién san
phim hodc dé quang cdo san phidm phai dugce trinh cho GFA dé xem xét va phé duyét truée
khi sir dung.

3. Ap dung d4n nhin FSC (yéu cau bit budc):

Cong ty TNHH Lam nghiép Ha Thanh cam két chi nhitng san ph?im cO XUt xir tr
rimg cta Cong ty nam trong pham vi chimg chi nay thi mdi duge dén nhiin mac cua FSC.

4. DAu chirng chi cua GFA- Seal (yéu ciu bat budc):

Cong ty TNHH Lam nghiép Ha Thanh cam két diu GFA - Seal duoc sir dung chi khi
nhan mac ciua FSC duge trinh ra va nhan mac cua FSC dugc phan biét ro.



5. Sir dung quang cdo tén thwong mai (yéu cau bit bujc):

Ngudi ¢o trach nhiém cho viée str dung dé quang ba tén thuong mai phai la nguoi co6
nang luc, ¢6 pham chat, ¢6 bién phap va phai dugc dao tao cho vi tri trach nhiém nay.

6. Quang cao san phi‘im (véu ciu bt budc):

Viée 9u dung tén thuong mai ctia FSC dé quang ba san pham dugc gidi han trong
nht?rng san phdm nam trong bang liét ké nhom san phém cia FSC va chi dbi v6i nhitng san
pham ma dap img nhitng yéu ciu thich hop t5i thiéu dé dan nhan.

7. !)ﬁu dugc chirng chi cia GFA - seal

Bicu tuong déy du cai cdy ctia FSC duge trinh ra thi lue dé ddu GFA duoc sir dung.
T¢n thuong mai ctia FSC khong duoc sao chép o thé bt loi cho dau cua GFA-Seal (Chua
st dung).

8. Ngudi chiu trach nhiém cho viée sir dung tén thwong mai

Nguoi chiu trach nhi¢m chinh cho viée st dung tén thuong mai la:

Ong: Tran Hiru Bugc — Pho phong QLBVTNR — Uy vién (thudng true) Ban chi dao
FSC cia Cong ty la nguoi chiu trach nhiém cho viéc st dung tén thuong mai.

V. Hiéu lwe thi hanh: Quy trinh kiém soat chudi hanh trinh san phém FM/CoC nay
¢6 hiéu luc thay thé cho Quy trinh sé 10SA/QT-FM/CoC-LNHT ngay 18/02/2022. Trong
qua trinh thuc hién cong ty s& xem xét diéu chinh, bd sung chinh stra cho phu hop voi thuc
té va ddm bdo quan ly gd FSC duoc chit ché tir khi khai thac dén khi tiéu thu cho khach
hang./.
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