UBND TINH BINIH DINI CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TY TNHH LN HA THANH Doc lap — Tw do — Hanh phic
SO:AH QT-FM/ CoC-1. NHT Van Canh, ngay Athang 4 nam 2024
QUY TRINH

Ki¢m soat chudi hanh trinh san pham FM/CoC

Can cu bd nguyén tic quan ly rimg FSC Viét Nam V1.0;

Can cu Luat lam nghiép co hiéu luc thi hanh ngay 01 thang 01 nam 2019;

Can cr Nghi dinh 156/2018/NP-CP ngay 16 thang 11 nam 2018 cia Chinh
phu vé Quy dinh chi tiét thi hanh mot 50 diéu cta luat 1am nghiép;

Can cur thong tu s6 26/2022/BNNPTNT ngay 30 thdng 12 nam 2022 cua Bo
Nong nghiép phat trién nong thon vé viéc Quy dinh vé quan ly, truy xuat ngudn
goc 1am san;

Can ctr Quyét dinh s 27/QD-LNHT ngay 09 thang 02 nim 2017 cta Giam
dbc Cong ty TNHH Lam nghiép Ha Thanh vé viéc Ban hanh Churc nang, nhiém
VU cua céac phong ban va don Vi co s0 truc thudc;

Cén cu vao quyét dinh sé 36/QD-LNHT ngay 19 thang 01 niam 2024 cua
Chu tich Coéng ty TNHH Lam nghiép Ha Thanh vé viéc Kién toan ban thuc hién
chimg chi rimg FSC cua Cong ty TNHH Lam nghiép Ha Thanh.

Cong ty TNHH Lam nghiép Ha Thanh xdy dung Quy trinh kiém soat chudi
hanh trinh san phdm FM/CoC g6 tir rimg ¢6 chimg chi FSC cuia Cong ty khi duoc
cap chung chi cu thé nhu sau:

- Tén Cong ty: Coéng ty TNHH Lam nghiép Ha Thanh.

- Nguoi chju trach nhiém chinh: Ong Pham Ba Nghi — Giam ddc Cong
ty.

- Nguoi chiu trach nhiém tai cia rung: cac 6ng, ba thude T giam sat khai
thic tryc thude Cong ty hoic cip Tram.

L. Van chuyén va ban nhirng sin pham dugc chirng chi cia FSC

1. Nhirng quy dinh dé duy tri vic nhdn dang riéng cic nguyén li¢u
dugc chirng chi cia FSC:

Dé kiém soat va quan ly chat ché gd tir rimg duoce cap chimg chi can phai
thuc hién cac cong viéc cu thé sau:

+ Can ¢t ho so thiét ké khai thic, g6 khai thac rumg ¢6 chung chi dugc
nghiém thu va xép dong riéng ngay tir bai I (ctra rimg).

+ Panh dau son lén g0 trén xe van chuyén dé nhan dang. Tai bai gé FSC
phai ¢6 bang chi dan ghi 16 khé luong, chung loai g6 dugc khai thac tir rimg co
chimg chi FSC.
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+ T6 gidm sat khai thac c6 trach nhiém bao v¢ san phém g6 cho t6i khi
dugce bdc 1én xe van chuyén giao cho khach hang

+ Gd ¢6 FSC van chuyén dén diém tap két dé giao cho khach hang duoc
bdc lén timg xe riéng, duoc bude cap can than. Trén xe van chuyén gb FSC dugc

treo the nhan dang duoc in trén gidy c¢6 do bén cao va khong thim nude duoc
thiét ké co tén va ma s6 chimng chi FSC cua cong ty.
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2. Nhirng quy dinh dé ghi lai khoi lwong ciia nhitng san phim duoc
chirng chi trong ban ké khai (nhirng bdi tip trung san pham) va ban:

Sau khai thac t6 nghiém thu san pham ctia Cong ty (gom dai dién nguoi
khai thac, To giam sat khai thac (hoac cap tram), phong K& toan - Tai chinh,
phong Ké hoach cua Cong ty) thuc hién nghiém thu san pham ghi rd khéi luong
vao bang ké lam san va hé thong 50 sach ké toan theo doi.

3. Nhitng quy dinh vé xuat hoa don va vin chuyén ciia cac sian phiam
dugce chirng chi FSC:

- Bang ké lam san va héa don ban hang (hoa don gla tri gia tang VAT)
phai dugc ghi ré khoi luong, chung loai g6, 16, khoanh, sb hiéu xe vén chuyén;
Hoa don dugc luu giit tai phong Ké toan Tai chinh cua céc cong ty.

- Héa don ban hang (hda don gié tri gia ting VAT) phai ¢6 ddu mi s6 thué
ctia don vi ghi ma s chimg nhan FSC cua cong ty 1a: GFA-FM/CoC — 004800
C6 “Bing ké lim sin” do co quan c6 tham quyén so tai xac nhan vé chung loai
g0, noi khai thac, quy cach, khéi lwong véan chuyén, tuyén duong van chuyén,
noi giao gd va thoi gian van chuyén theo ding quy dinh tai Thong tu
26/2022/BNNPTNT ngay 30 thang 12 nam 2022 cua Bd Nong nghiép phat trién
ndng thon vé viée Quy dinh vé quan ly, truy xuét ngudn gbe 1am san.

4. Nguoi chiu trach nhiém vé bii tip két, vin chuyén, giao nhin sin
phfim

4.1. Ngudi chiu trach nhiém vé gd duoc tap két tai bai go: To giam sat
khai thac hoac tram quan ly khu vue dang khai thac.
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B A4-2- Nguoi chiu trach nhi¢m nhap gd: Khach hang ky hop dong mua gb
VO1 cong ty.

4.3. Nguoi chiu trach nhi¢m giao gé cho khach hang: Can b phong
chuyén mon.

4.4. Nguoi chiu trach nhiém van xuét, van chuyén go:

DPon vi thi cong thuc hién hop dong thué khai théc, co6 déng, ky bién sb xe
dé van xuat van chuyen G6 duge tap két doc theo duong véan xuat, T6 giam sat
khai thac (hodc cap tram) ¢ trach nhiém trong coi bao vé san pham dén khi giao
xong cho khach hang béc 1én xe van chuyén di.

Khi van chuyén gd don vi thi cong c6 trach nhiém lap ho so, thi tuc véan
chuyén theo quy dinh hién hanh ctiia Nha nudc vé van chuyén 1am san; bao quan
san phém dén co s ché bién va hoan toan chiu trach nhiém vé sb lugng, chung
loai gb da nhan khi van chuyén trén duong di.

5. Hinh thirc/hd so duge sir dung dé van chuyén va ban nguyén li¢u
dwgc chirng chi FSC: Yéu cau bit budc (tom tat ho so sir dung va bao quan
ching):

+ Hop dong mua ban gé.

+ Hop ddng van chuyén véi dbi tac van chuyén gb.

+ Bang ké lam san (ghi ro khéi lugng, loai gd, ky hiéu xe van chuyén; trén
bang ké lam san c6 ma s6 chimg chi FSC ctia Cong ty).

+ Hoa don c6 day du cac thong tin vé ma sé thué, ma sé6 FSC (GFA-

FM/CoC - 004800) va ghi go FSC 100%.
+ Déi chiéu két qua g0 glao cho khach hang

+ Thanh ly hgp dong ban gb, van chuyén gé.

+ C6 hé théng sbé sach theo doi riéng gb dugc cap ching chi tir khi khai
thac cho téi khi gb dugc giao cho khach hang.

+ Ho so dao tao cho céan bo.

+ Béo céo thong ké hang nam.

Ghi chii: Cong ty s& chi xuat hoa don gb FSC doi vai cac don vj ¢6 nhu
cau str dung gb FSC FM va cic nha méy c6 ching chi CoC. Thong tin nay dugc
kiém chimg bang chimng chi CoC va yéu cau vé viéc mua gd c6 ching chi FSC
tir cac doi tac.

II. Bao quan h6 SO

1. Quy dinh veé giir ho so lién quan dén chirng chi

Hé so ban gd dugc luu giir tai phong Ké toan - Tai chinh, Ké hoach ctia
Cong ty 20 nam theo phép luat Viét Nam, bao gom ca ho so khai thac, ban, van
chuyén, dao tao, thong tin chung...

2. Quy dinh vé swu tip cac dir liéu danh gia hang nim cho nhirng
nguoi danh gia cia GFA Certification



- Co6 hé théng s sach theo dai riéng gd dugc cép chimg chi tir khi khai
thac cho t6i khi go dugce giao cho khach hang.

- Hang quy thong ké tap hqp s6 liéu phan biét rd gS c6 chimg chi vai go
khong co chimg chi tai C6 0n;5 ty xuét ban cho khéach hang.

- Hang nim, vao cudi nam Céong ty c6 béo céo théng ké cu thé khoi lugng
g0 ¢6 chimg chi ban cho cac khach hang.

- Cic hd so vé viée ban gd co chimg chi lubn san c¢6 va luu giit tai phong
Ké toan - Tai chinh, phong Ké hoach va phong K§ thuat Téng hgp cia Cong ty.

3. Nguoi ¢6 trach nhiém giir ho so

- Ba: Pham Thj Quy Huong — Ké toan trudng;

- Ong: Nguyén Anh Tuin — Trudng phong Ké hoach.

4. Yéu cau bit bude: Tom tit cac tai liéu duge sir dung va bao quan.

- Ho so thiét ké khai thac:

+ Quyét dinh giao chi tiéu ké hoach khai thac ring trong cia UBND tinh.

+ Ké hoach khai thac cua cong ty: chi tiét dén tung 16 khoanh, dién tich,
nam tréng.

+ H6 so thiét ké: Co du cac thong tin vé 16 rimg khai thac va ban db cac 16
rimg, quy trinh ky thuat khai thac, van xuat, du toan nhan cong; Ho so ¢o phé
duyét cua giém dbc Cong ty.

+Ho 50 giao ring khal thac: Bao gom blen ban ban giao hién truong khai
théc c6 cac s6 liéu cu thé vé 16 khai thac nhu sé cay hi¢n con, duong kinh (D1.3),
chiéu cao (an) san lugng ban g,lao khai thac; hgp dong khai thac, hop dong
mua — ban gb khai thac tir rimg trong. Khi khai thac xong c6 bién ban nghiém
thu ctia Cong ty d6i vai don vj thi cong cong trinh khai thac va bién ban kiém tra
nghiém thu khai thac ctia can bo kiém 1am dja ban.

- Bang ké 1am san: Ghi rd gd duqc khai thac tir 16, khoanh, khoi lugng giao,
loai g, ) hleu Xe van xuat ngdy giao gb va van chuyen trén bang ké lam san co
thong tin vé ma chimg chi rimg cia Cong ty.

- Hod d(m ban hang: Trong hoa don GTGT dam bao day du cac thong tin
theo yéu cau veé sur dung hoa don caa B Tai chinh Viét Nam.

1. Dao tao

1. Quy dinh vé dao tao

- Nhirg nguoi tham gia trong hé thon&, giam sat chudi hanh trinh san pham
FSC/CoC bat bUQL phai ¢ bing chuyén mon nghi¢p vu va phai duge dao tao
qua lop tap hudn vé FSC/CoC.,

- Da qua lop dao tao: Vao chu ky thuong nién it nhit mdi nim 01 1in hodc
duge dao tao maoi.

- Dia di¢m: Tai Cong ty TNHH Lam nghi¢p Ha Thanh.



- Doi tuong dao tao: To giam sat khai thac (hodc cap tram), cac can bd
theo doi FSC/CoC tai phong Ké hoach, Ké toan, Ky thuat — Tong hop cta Cong
ty.

2. Ho so tp huin

Cac hd so duoe bao quan trong 5 ndm phai ¢ sin dé dua cho doan déanh
gid GFA xem nhimg lan da dao tao (ngay, nguoi tham dur).

IV. Swr dung tén thwong mai:

Khi str dung tén thuong mai phai tudn thu céc quy dinh va cac yéu cu dén
mac trén san phém cua FSC; FSC-STD-40-201 v2-0 va céac yéu cAu dé str dung

quang cao tén thuong mai FSC cua ngudi gitr chimg chi; FSC-STD-50-201 v2-
0.

1. Dan nhén trén sin pham

Ba: Pham Thi Quy Huong — Ké toan truong la nguoi chiu trach nhiém ve
dan mac trén san phém, la nguoi co6 kha nang, phém chat, c6 bién phéap va da
duoc dao tao cho trach nhiém nay.

2. Trinh cho GFA Certification GmbH

Tat ca viéc sur dung tén thuong mai cia FSC/GFA cho viéc dan nhan mac
lén san pham hodc dé quang cao san pham phai dugc trinh cho GFA dé xem xét
va phé duyét trude khi sir dung.

3. Ap dung dan nhin FSC

Cong ty TNHH Lam nghiép Ha Thanh cam két chi nhitng san pham c6
XUAt XU tir rimg ctia Cong ty nim trong pham vi ching chi nay thi méi dugce dan
nhan mac cua FSC.

4. Dau chirng chi ciia GFA- Seal

Cong ty TNHH Lam nghiép Ha Thanh cam két dau GFA - Seal duoc st
dung chi khi nhan mac cua FSC duoc trinh ra va nhan mac cua FSC dugc phan
biét ro.

5. Str dung quang cao tén thuwong mai

Nguoi ¢o trach nhi¢ém cho viéc sir dung dé quang ba tén thuong mai phai
la nguai ¢o nang luc, ¢6 phém chét, c6 bién phap va phai dugc dao tao cho vi tri
trach nhiém nay.

6. Quang cao san pham

Viéc st dung tén thuong mai ctia FSC dé quang ba san pham dugc gidi
han trong nhimg san pham nam trong bang li¢t ké nhom san pham cua FSC va
chi déi véi nhitg san pham ma dap (mg nhimg yéu cau thich hop toi thiéu dé
dan nhan.

7. Dau duge chirng chi ciia GFA - seal



Biéu tugng day du cai cay cta FSC dugc trinh ra thi lac d6 ddu GFA duoc
s dung. Tén thuong mai cia FSC khong duge sao chép & thé bét loi cho diu
cua GFA-Seal (Chua sir dung).

8. Nguoi chiu trach nhi¢m cho viée sir dung tén thwong mai

N;:,um chiu trach nhiém chinh cho viéc sir dung tén thuorng mai la:

Ong: Tran Hitu Bugc — Pho phong QLBVTNR — Uy vién (thuong truc)
Ban chi dao FSC cua Cong ty la nguoi chiu trach nhiém cho viéc sir dung tén
thuong mai.

V. Hi¢u lye thi hanh: Quy trinh kiém soat chudi hanh trinh san pham
FM/CoC nay c¢6 hiéu luc thay thé cho Quy trinh s6 140/QT-FM/CoC-LNHT
ngay 07/3/2023. Trong qua trinh thuc hién cong ty s& xem xét didu chinh, b6
sung chinh stra cho phu hop voi thuc té va dam bao quan ly g6 FSC duoc chit
ché tir khi khai théac dén khi tiéu thu cho khach hang./.

Noi nhén: KT. GIAM })(‘)C

- Ban Thuc hién FSC:
Céc phong ban; ] (t/hién)

PHO GIAM POC

- T0 giam sat khai thac;

- Cac tram, chét QLBVR;
- Chu tich Cty;

- Ban giam déc;

- Ban chi dao FSC;

- Luu: VT, Ban FSC.
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